
 Read the application guidelines carefully for details about eligibility, the 
purpose of the program, and how to apply. 

 Applicants are encouraged to contact the Program Administrator to discuss 
applications prior to the deadline. 

 Be sure the application includes all the required materials: 
o complete all sections of the application and attach additional sheets 

if necessary. 
o use the checklist to confirm that you are preparing a thorough 

application. 
o submit the complete application and all supporting materials on or 

before the deadline. 
 If submitting online, you are required to submit original signatures by mail or 

in person. Digital signatures are not permitted. 
 Once you have completed the application form, save it to your computer and 

print off a copy for your records.  

Completing the Application Form – Options 

1) Download and save the application form as a PDF document. Adobe 
Reader is required and can be downloaded for free at www.adobe.com.   

2) Print the form and complete it by hand using ink. 
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